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MISSION STATEMENT

The Northland College Student Association strives to build community among
Northland College students, the campus community, and the Chequamegon Bay
area.

In order to attain the mission, as an organization, we will:

24 Support student initiatives by advocating for student concerns, building
student leadership, and strengthening student organizations

24 Involve ourselves and our organizations in service on both the
Northland College campus and the greater community

24 Adopt sustainable and environmentally responsible principles and
practices while striving to become a role model for our community

24 Provide opportunities for entertainment and celebration to the campus
and the region



NORTHLAND COLLEGE STUDENT ASSOCIATION:
A BRIEF INTRODUCTION

Making Sense of NCSA...

Students—The students of Northland College comprise the membership of NCSA and are the
focus of its existence. All decisions should be made with the students of Northland College in
mind.

Student Senate—The Student Senate serves as a bridge between students, the branches of
Northland College, and the greater community. The Student Senate works for the interests of the
students of Northland College.

Greater Community—Northland College is situated within the greater Chequamegon Bay area
and as such, we are members of its community. NCSA believes that it is important for us to
develop relationships with the greater community through service, entertainment, and education.
This is a valuable source of education and fulfillment for ourselves and all those with whom we
come into contact.

Student Organizations—Our student organizations consist of groups of students with similar
interests and goals. These organizations exist for students, are aided by NCSA, and work with
the Northland Volunteer Program to give of their time and energy to the greater community.

Northland Volunteer Program—The Northland Volunteer Program helps find and provide
service opportunities for students and student organizations. It is a direct bridge between the
students of Northland College and the community, which surrounds us.

NCSA Executive Council— NCSA'’s Executive Council consists of the President, Vice
President, Secretary, Treasurer, and the Student Trustees, although it works with many other
groups on campus. A large amount of communication and discussion relating to Northland
College and its students occurs within the Executive Council. They work hard to keep on top of
what is going on within the Student Senate and student body and to make sure that NCSA
functions smoothly.

Campus Entertainment Committee—The Campus Entertainment Committee consists of staff,
hired by the President and Vice President, who organize dances, films, Coffeehaus events,
lectures, and other special events throughout the year. They report regularly to the student senate
and work with the student body to bring entertainment on campus that interests students.

Student Trustees—The Student Trustees work with the President and Student Senate, to
communicate information between NCSA and the Board of Trustees of Northland College. The
Student Trustees are voting members of Northland College’s Board of Trustees, and as such,
they work with the Board to ensure the long-term success of the college while bringing a unique
student perspective to the table.

1
NCSA HANDBOOK



THE CONSTITUTION

NORTHLAND COLLEGE STUDENT ASSOCIATION
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REVISED:
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PREAMBLE

We, the students of Northland College, desiring to maintain academic freedom, academic
responsibility, and students’ rights; to foster democratic student government; to develop better
educational standards, facilities, and teaching methods; to improve student cultural, social, and
physical welfare; to promote international understanding and fellowship; to guarantee all
students—»because of their inherent dignity as individuals—equal rights and possibilities for
higher education regardless of sex, race, religion, sexual orientation, political beliefs, or
economic circumstance; to foster the recognition of the rights and responsibilities of students to
the school, the community, and humanity; do hereby establish this constitution of the
NORTHLAND COLLEGE STUDENT ASSOCIATION, INCORPORATED.

ARTICLE I: NAME
The name of the organization shall be the NORTHLAND COLLEGE STUDENT
ASSOCIATION, INCORPORATED, hereafter referred to as NCSA.

ARTICLE Il: MEMBERSHIP

All students enrolled at Northland College shall be members of the student body. Students shall
become members of the NCSA, upon payment of fees, the amount of which is decided by the
Student Senate.

ARTICLE I1l1: STUDENT SENATE

Section 1: The Student Senate shall be composed of an Executive Committee,-ané
Senators, and Representatives. The Senators shall be proportionately
representative of the student body.

Section 2: The President and Vice President shall be elected by the student body for a term
of one year.

Section 3: Senators will be elected from their political constituencies as determined by the
Elections Committee.

ARTICLE IV: EXECUTIVE COMMITTEE
Section 1: The Executive Committee shall consist of the following: President, Vice
President, Treasurer, Secretary, and the Student Trustees.
Section 2: The Treasurer, Secretary, and Campus Entertainment Chairs will be selected by
the President and Vice President for a term to be decided by the Student Senate.

ARTICLE V: EXECUTIVE POWERS

Section 1: The Executive Powers shall be vested in the President of NCSA.

Section 2: In case of the President’s removal from office, death, resignation, or inability to
eiseharge-execute the powers and duties of the Presidency, it shall be the
responsibility of the Vice President to assume the duties and powers of the
Presidency.

Section 3: In the case of the Vice President’s removal from office, death, resignation, or
inability to execute-diseharge the powers and duties of office, the Senators shall
elect a replacement from the Senate.
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Section 4: The President shall have the power to nominate and appoint, with the advice and
consent of the Senate, the chairs of all committees and representatives as
needed, excepting the Vice President.

Section 5: The President shall from time to time give the Senate information about the state
of the College relative to NCSA and its members and recommend to its
consideration such measures, as he or she shall judge necessary and expedient.

ARTICLE VI: LEGISLATIVE POWERS

Section 1: All legislative powers herein granted shall be vested in the Student Senate of
NCSA.

Section 2: Only Senators shall have the power to vote, having one (1) vote each. The Vice
President shall not vote unless the vote be-is equally divided. The President
shall have no vote nor shall any other member of the Executive Committee.

Section 3: The Student Senate shall have the sole power to try all impeachments. When
sitting for that purpose, the President of the Senate shall preside. When the
President is tried, the Vice President shall preside. No person shall be convicted
without the concurrence of two-thirds (2/3) of the Senators present.

Section 4: Judgment in cases of impeachment shall not extend further than removal from
office; the party convicted shall nevertheless be liable and subject to indictment,
trial, judgment, and punishment according to the rules of the College.

ARTICLE VII: JUDICIAL POWERS
Section 1: The judicial power of NCSA shall be vested in the Student Conduct
Committee, which is chaired by the Vice President.
Section 2: The trial of all offences, except in cases of impeachment, shall be by jury
unless the right is waived by the accused. In the case of impeachment
proceedings, the Senate shall hear the case.

ARTICLE VIII: MEETINGS

Section 1: It shall be the duty of the President to preside over all meetings of the Student
Senate. Should the President be unable to fulfill this duty, the Vice President
shall preside.

Section 2: The Student Senate shall meet at regular intervals at a stated time and place
convenient to the Senate and the members of NCSA. Meetings of the Senate
may also be held on call of the President, in which case public notice shall be
given at least twelve (12) hours in advance.

Section 3: The Student Senate shall determine the rules and procedures of the meetings at
the beginning of each academic year.

Section 4: One more than one half of the Senators shall constitute a quorum to do routine
business.

Section 5: NCSA shall keep a record of its proceedings and publish them, excepting those
parts, which occurred during Executive Committee meetings.

ARTICLE IX: BILL OF RIGHTS
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Section 1: It shall be the right of every student to have access to clear and precise written
statement of regulations and responsibilities pertaining to binding academic and
social policies.

Section 2: It shall be the right of every member of the Northland College community to
have the fullest extent of substantive and procedural due process.

Section 3: It shall be the right of every student to be entitled to be free from double
jeopardy. The College should not prosecute its students for off-campus
conduct. The campus judicial procedure shall be solely responsible for hearing
cases involving on-campus student infractions of rules and regulations.

Section 4: It shall be the right of every student to be entitled to protection from any
unreasonable and/or arbitrary actions by members of the faculty and/or
administration.

Section 5: It shall be the right of every student to participate in the policy-making
processes of the College.

Section 6: It shall be the right of every student to conduct research freely and to publish,
discuss, and exchange findings and recommendations.

Section 7: It shall be the right of every student to have freedom of religious worship; no
student shall be required to attend a religious service.

Section 8: It shall be the right of the student community to determine its own social rules
and codes of conduct; regulations concerning academic dishonesty should be
determined by the students, faculty, and administration.

Section 9: It shall be the right of the students to establish a student government with the
authority to administer, legislate, and adjudicate in all areas within its
constitutional jurisdiction and with adequate safeguards against the abuse of
power.

Section 10: It shall be the right of every student to participate through the student
government in setting activity fees and in allocating these fees and other funds.

Section 11: It shall be the right of every student organization to be recognized upon
submitting a statement of purpose and a constitution to NCSA, providing they
do not discriminate, as outlined by the policy of the College. It is also the right
of these recognized organizations to use the name of the College. Recognition
may be revoked upon proof of the group’s violation of its own statement of
purpose or of the regulations of the College or NCSA.

Section 12: It shall be the right of student organizations and students to use the facilities of
the College subject to such uniform regulations as are required for scheduling
meeting times and places, provided the facilities are used for the purpose
contracted.

Section 113: It shall be the right of every student and authorized student groups to invite
and present speakers of their choice on the College campus.

Section 14: It shall be the right of every student to establish and issue student-directed
publications free of any student government, faculty, and administrative
censorship or pressure aimed at controlling editorial policy or staff
appointments or removals.

Section 15: It shall be the right of every student to freely exercise his or her rights. Each
student may participate in off-campus activities in connection with local,
national, or international organizations for intellectual, religious, social,
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political, economic, or cultural purposes. Students may publish or distribute
their views without impairing their standing at the College provided they do not
claim to represent the College.

ARTICLE X: AMMENDMENTS

Amendments to this constitution shall be proposed by a Senator or by one-fourth (1/4) of
NCSA’s members (as outlined by Article IT). Adoption of proposed amendments shall take
place upon this affirmative vote of three-fourths (3/4) of the Senateers or by a majority vote of
two--thirds (2/3) majerity-of the members voting on the proposed amendment at either a regular
or special election.

ARTICLE XI: RATIFICATION

NCSA shall be formally constituted upon the ratification of this Constitution. Upon adoption,

this Constitution shall supersede all other previous Constitutions of the Association. Ratification
| shall take place upon the acceptance of this Constitution by two-thirds (2/3) of the Senateors.
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BY-LAWS
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BY-LAWS

Adopted May 16, 1996; Revised March 18, 1998: August 21, 2002: May 12, 2006: [add new date

here]

BY-LAW I: OFFICERS OF THE NORTHLAND COLLEGE STUDENT

ASSOCIATION

Section 1. Elected Officers

The President, Vice President, and Trustees of NCSA shall be elected annually at the
winter election of the academic year and shall have sought the offices separately. They
shall serve a term of one year beginning on the first day of Spring Term of the year
elected and continuing until Spring Term of the following year. No one person shall hold
the office of President of NCSA for more than two (2) years total. {retnecessarity
eensecutive)—In the event that the President can no longer fulfill the duties of office, the
Vice President shall become President. In éie-the case of the Vice President’s inability to
fulfill the duties of office, the vacancy shall be filled by an election of a Senator to that
office. This election requires a two-thirds majority of the Senators present and voting.

Section 2. Appointed Officers

There shall be a Treasurer and a Secretary (two people) of NCSA, hired by the President
and Vice President no later than the first week of March. The President and Vice
President shall retain the authority to hire and dismiss any NCSA staff should such action
become necessary.

Section 3. Additional Officers

Additional officers may be created by the President with the approval of the Senate.

BY-LAW II: DUTIES OF THE OFFICERS
Section 1. The President

The President shall be the official representative of the entire student body, shall be
responsible for the execution of business as indicated by the Senate, and shall carry out
duties preescribed by the Coinstitution and By-Laws of NCSA. The President shall also
be the presiding officer of the Senate, and shall assume such powers and duties as shall
be necessary by virtue of the position. The President shall be the Parliamentarian, thus
shall be familiar with the rules of procedure of the Senate, the Constitution and By-Laws
of NCSA, and Robert’s Rules of Order. There will be a training period for the President-
Elect, to run from the day after Winter Elections until Spring Term. Should the
President-Elect not participate in the training period, he or she may be impeached by a
two-thirds (2/3) vote of Senate.

Section 2. The Vice President

In the absence of the President, the Vice President shall server in place of the President;
andPresident, and assume presidential responsibilitiesthus-representing-the-student-body
and-performing-all-duties. The Vice President shall chair the Campus Entertainment
Committee, the Senate Conduct Committee, and the Student Union Board. The Vice
President shall serve as the student representative of any Northland College judicial
proceeding. The Vice President shall be directly involved with the Northland College
Student Development Office in the selection of Housing Staff. There will be a training
period for the Vice President-Elect, to run from the day after Winter Elections until
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Spring Term. Should the Vice President-Elect not participate in the training period, he or
she may be impeached by a 2/3 vote of Senate.

Section 3. The Treasurer
The Treasurer shall be responsible for the financial affairs of NCSA and shall also be
responsible for the preparation of an annual financial statement, prepared in accordance
with a Certified Public Accountant. The Treasurer, along with the President or Vice
President, shall countersign all checks, drafts, and orders for disbursement of NCSA, and
shall maintain a written record of such aforementioned transactions. The Treasurer shall
also prepare a weekly financial report that shall be presented upon request by the Senate
at the regular meeting. The Treasurer shall also perform other duties as requested by the
President and the Vice President.

Section 4. The Secretary
The Secretary shall be responsible for keeping the permanent records (i.e. recording and
distributing the minutes) of NCSA. The Secretary shall maintain status of recognition for
all clubs and organizations on campus and will arrange one organizational meeting and
fair per semester. The Secretary will also chair the Elections Committee, and perform
other duties as requested by the President and the Vice President.

Section 54. Student Board of Trustees Members
There shall be two Student Trustees, each serving alternating two year terms. The
Student Trustees are responsible for relaying student concerns and interests to the Board
of Trustees and for initiating and supporting such issues as they feel are in the best
interest of the students at Northland College. The Student Trustees shall also perform
other duties as requested by the President and the Vice President.

BY-LAW Ill: REPRESENTATIVES OF NCSA

Section 1. Elected Representatives
The elected representatives of NCSA include two Academic Council representatives (two
years), one SOEI representative (one year), two Alumni Board representatives (one year),

one Athletic Advisory Board representative (one year),-ene-Library-Advisory-Counct

Representative-(one-year); one Environmental Council representative (one year), and one
Faculty Council representative (one year). Representatives shall be elected at winter

elections of the academic year as vacancies become available.

Section 2. Appointment of Representatives
The President shall appoint representatives, with the approval of the Senate, to fill
vacancies for the academic year after fall or winter elections.

Section 3. Constituency
All representatives are members of the Senate and shall each have one vote-vote-on-the
Senate-each. Their constituencies shall be all members of NCSA.

Section 4. Additional Representatives
Additional representatives may be created by the President with approval of the Senate.

BY-LAW IV: DUTIES OF THE REPRESENTATIVES

Section 1. Academic Council Representatives
The Academic Council Representatives shall be responsible for making
recommendations to the Senate concerning the processes of education in all its facets, as
well as executing the will of the Senate in all matters pertaining to the Committee.
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Section 2. Sigurd Olson Environmental Institute Representatives
The Sigurd Olson Environmental Institute Representatives shall be responsible for
updating the Senate on any issues or programs that arise at the Institute.

Section 3. Athletic Advisory Board Representatives
The representatives on the Athletic Advisory Board Committee shall be responsible for
updating the Senate on Athletic Department happenings.

Section 4. Faculty Senate
The student representative to the Faculty Senate is responsible for representing the
student body at Faculty Senate meetings and maintaining communication between
Faculty Senate and NCSA.

Section 5: Alumni Board Representatives
The Alumni Board Representatives are responsible for attending Alumni Board Meetings
and serving as the intermediaries between the Alumni and NCSA.

Seetton-b6-Library-Advisory-CouneH-Representatives

NCSA.

Section 67: Environmental Council Representatives
The Environmental Council Representatives are responsible for attending Environmental
Council meetings and serving as the intermediaries between the Alumni and NCSA. The
Environmental Council Representative shall chair the Renewable Energy Fund
subcommittee.

BY-LAW V: ELECTION PROCEDURES
Section 1. Elections

The Election Committee (see By-Law IX, Section 4) shall conduct the following

activities:

A. General Elections: There shall be two general elections annually: the Fall Elections
and the Winter Elections. Fall Elections shall be held on the third Wednesday
(second full week of classes) after the beginning of the Fall Session. At these
elections, all Senate seats in each constituency shall be filled in accordance with
procedures herein set forth. Winter Elections shall be held on the first Wednesday of
February. At these elections, the officers and representatives for the next academic
year shall be elected. Any Senatorial vacancies resulting from circumstances that
arise due to the change of semesters, such as suspensions, resignations, or change of
constituency of a Senator, shall be filled at the Winter Elections.

B. Senatorial Vacancies: Filling Senatorial vacancies at the beginning of the Winter
Term shall follow the procedures set forth by By-Law V, Section 1, Paragraph A.
Senatorial vacancies occurring at any time other than the beginning of Winter Term
shall be filled by the President of NCSA through the formal nomination process set
forth in Article V. Section 4 of the NCSA Constitution.

C. Referenda: The election committee shall, as requested by the Senate, conduct
referenda on issues of interest to the Senate and the student body. Referenda shall
follow all election procedures as defined by By-Llaw V, Ssection 6.

D. Recall Election: Should a constituency have students who feel their senators or
representatives should be recalled from office, a petition signed by twenty-five
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percent (25%) of the constituents shall be sufficient to hold a recall election. At least
two (2) school weeks shall elapse between the time a petition for recall is submitted
and the time the Election Committee conducts the recall election.

Section 2. Announcement of Election Days

The time of all general elections shall be publicly announced at least fourteen (14) days

in advance of the election. Public announcements of special elections, referenda, and

recall elections shall be made in accordance with these By-Laws by the Election

Committee.

Section 3. Qualifications for Office

A. Any person seeking election to a student office must be a registered student of
Northland College and possess and maintain a 2.0 cumulative grade point average
(GPA) both prior to and during the term of office.

B. Petitions for names to be placed on the official ballot must be signed by at least ten
percent (10%) of the representative constituencies and submitted to the Election
Committee by the date established by the Committee. To be valid, a signature must
appear on no more petitions than the number of seats to be filled in any one
constituency.

C. Persons seeking the office of President or Vice-President must meet the following
requirements

1.- Must be a full time student of Northland College for 2 full semesters prior to
elections, one of which must be the fall semester immediately preceding winter
elections.

2. - Must have attended at least 3 senate meetings prior to elections.

3. - Must have and maintain at least a 2.2 cumulative GPA

Section 4. Ballots

The Election Committee, after judging the qualifications of all candidates fiting—ferfiling

for shall place qualified candidates on the official NCSA ballots. In addition, there shall

be spaces for write-in candidates equal to the number of positions to be filled.
Section 5. Write-In Candidates

Candidates running a write-in campaign are eligible for election as long as they meet the

GPA requirements. Write-in candidates cannot be declared elected until they

demonstrate eligibility. Should a run-off election be required, no write-in shall be on the

ballot.
Section 6. Election Procedures

A. All members of NCSA, as defined in Article Il of the Constitution, are eligible to
vote.

B. Voting for Senators will be done by the constituency.

C. Requests for absentee ballots must be made to the Secretary at least seventy-two (72)
hours prior to an election. Absentee ballots must be turned in to the NCSA mailbox
in a signed, sealed envelope no less than twelve (12) hours prior to an election.

D. No campaignelection materials will be allowed within fifteen (15) feet of the polling
places.

E. The list of voters may be examined until seventy-two (72) hours prior to the opening
of the polls.
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F. There will be no loitering around the polls.
G. The Election Committee shall post a list of all candidates three (3) days prior to any
election on the NCSA board.
H. Prior to any election, the Executive Council will review all conflict of interest
statements, as outlined in Bby-Llaw X1V, for all members of the Election Committee.
If a conflict of interest exists for any member of the committee, then they will be
excused from all work on the election. A temporary replacement from the Senate
shall be appointed by Executive Council.
Section 7. Tabulation of the Votes
A. All votes will be counted in public twice by the Election Committee or
representatives thereof as soon as the polls close.
B. The results of all elections will be published in campus publications.
Section 8. Election
A. The candidate(s) receiving the highest percentage(s) of votes, over thirty percent
(30%) will be declared elected.
B. In case of no winning candidate, the candidate(s) receiving the lowest percentage of
votes cast will be dropped from the ballot and a run-off election held.
Section 9. Registering Election Protests
To register a protest of an election, a written description of infraction(s) must be received
by the Election Committee within two (2) business days after the polls have closed.
Section 10. Census
A. The Senate shall be required to act on any necessary reapportionment measures in
each semester before any person shall be allowed to announce official candidacy for
any election which is to take place during that semester.
B. The apportionment for each semester, once decided upon by the Student Senate, shall
be official and binding on all constituencies for the duration of that semester.
C. Inthe event that the Senate fails to apportion the constituencies as specified in By-
Law VI, Section 3, no election shall be valid until reapportionment is accomplished.
D. The Senate shall have the power, by appropriate legislation, to provide means and
ways to the Election Committee for the purpose of conducting the census required in
Section 10, Paragraph A of this By-Law.

BY-LAW VI: THE STUDENT SENATE
Section 1. Composition of the Senate
The Student Senate shall be comprised of the President and Vice President of NCSA, the
Senators, and Representatives.
Section 2. Legislative Powers
The Senators and Representatives shall have one (1) vote each. The Vice President shall
not vote unless the vote be equally divided. No other member of the Executive Council
shall have a vote.
Section 3. Number of Senators
A. There shall be no more than thirty (30) seats in the Senate and each Senator shall
represent no more than forty (40) members of their constituency. The maximum
number of Senators per constituency shall be determined by the size of the student
body—assessed in the Fall semester.
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B. The maximum number of senators per constituency shall be determined by the
following equation: (Current number of residents in constituency/Total student
population represented by NCSA) X 30 [recalculated every fall]

C. The minimum number of senators per constituency shall be determined by the
following equation: (Current number of residents in constituency/40)

D. Appointed Senators shall receive priority of senatorial position over Senators-at-
Large.

E. Senators-at-large shall only be voted in if there are open seats in the Senate.

F. At the end of each semester, fall and winter respectively, seats taken by Senators-at-
Large shall open for elections.

G. Senator-at-Large positions are not elected positions.

H. Appointed Senator positions must be renewed every semester

Section 4. Constituencies
| The constituencies shall be the students in the residential-halls-and-housing facilities and
the off-campus students.
Section 5. Meetings.

The regular weekly meetings of the Senate shall be held in a place convenient to the

Senate, on or near the college campus.

A. The day and time of the regular meeting shall be decided at the first meeting of the
newly elected Senators. At the first meeting of the newly elected Senators, the
presiding officer shall inform them of their rights, responsibilities, and rules of order
as outlined in Bylaw XI. A copy of the NCSA Constitution and By-Laws, along with
Robert’s Rules of Order (AbridgedRevised), shall be distributed to each of the new
Senators. There shall be no legislative decisions made at this meeting.

B. The annual budget shall be presented for approval no later than the 3™ meeting of the
fall semester.

Section 6. Public Notice

There shall be public notice of the purpose and function of NCSA prior to the elections.

The notice shall also contain where more election information can be obtained. Meeting

time and place shall be published in a separate notice.

Section 7. Quorum to do Business
| One more than one-half (1/2) of the voting members of the Senate shall constitute a
quorum to do business unless otherwise specified by the Constitution and/or the By-

Laws.

Section 8. Record of Proceedings

The Secretary, Treasurer, or another officer shall be responsible for keeping the record of

the proceedings of the Senate. This record shall be kept by the office of the President and

shall be available to all members of NCSA.
Section 9. Removal of Officers

The Senate, having the sole power to try all impeachments, shall follow the procedure

outlined below in cases of impeachment.

A. Three (3) unexcused absences will be allowed for officers each long semester.
Missing more than three (3) meetings shall be grounds for removal.

B. Charges for Impeachment: Any charges for the purpose of impeaching any officer
shall be filed with the members of the Senate Conduct Committee chosen by the
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Senate and chaired by the Vice President. That group of seven (7) students shall, if a
mayjority concurs, bring charges to the Senate for the purpose of impeachment.
Introduction of Impeachment: If the members of the Senate Conduct Committee, in
accordance with Section 9, Paragraph A;B agree that just cause for impeachment has
been demonstrated, their notification of their findings shall be entered into the record
of the Senate at its regular meeting. The purpose of this notification shall be to give
public notice that charges for impeachment have been duly filed against an officer of
NCSA.

Time of Impeachment Proceedings: After public notice has been given in accordance
with Section 9, Paragraph B, the Senate shall determine the time of the trial, which
shall be at least one (1) week after the public notice has been given.

Presiding Officers at Impeachment: The President of NCSA shall preside over the
Senate when it meets for the purpose of impeachment. In the event that it is the
President who is charged, the Senate shall decide who presides.

Impeachment Deliberations: All procedures of regular Senate meetings shall be
adhered to during impeachment proceedings,-exeeptthat 9-shall-consist-ef two-thirds
213y efal-Senators. When a decision is reached, the presiding officer shall announce
the findings of the Senate.

Vote for Removal from Office: For the purpose of voting, only Senators shall have
the right to vote, and each shall have one (1) vote only. Conviction shall require a
two-thirds (2/3) majority of all Senators present and voting. Judgments of
impeachments shall not extend further than removal from office. Judgment may
recommend indictment of any person impeached.

| Section 10. Removal of a Senator-and-Elected-Representative

A. Three (3) unexcused absences will be allowed for Senators each long semester.

B.

Missing more than three (3) meetings shall be grounds for removal.

In the event that a senator has violated Section 10, Paragraph A, and has accrued
three absences during a given semester, the integrity of each individual excuse shall
be weighed by the President and Vice President before consideration by the Senate
Conduct Committee (Section 9, Paragraph BA). The President and Vice President
will submit their reasoning to the individual members of the Senate Conduct
Committee (it is not necessary for the committee to convene). One (1) individual
may convene the committee if he or she disagrees with the officers’ reasoning. A
simple majority may overrule the officers’ decision. The committee may remove
absences from the record, as it deems appropriate. The Vice-President does not have
a vote in the Student Conduct Committee.

Charges for Impeachment: Any charges for the purpose of impeaching a senator will
be filed with the members of the Student Conduct Committee chosen by the Senate
and chaired by the Vice President. That group of five (5) students shall meet with the
Senator, and if a majority concurs, will bring charges to the Senate for the purpose of
impeachment.

Introduction of Impeachment: If the members of the Student Conduct Committee, in
accordance with Section 10, Paragraph C, agree that just cause for impeachment has
been demonstrated, their duty shall be to inform Senate that charges for impeachment
have been filed against a Senator of NCSA.
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E. Time of Impeachment Proceedings: After public notice has been given in accordance
with Section 10, Paragraph D, the Senate shall determine the time of the trial, which
shall be one (1) week after notice of impeachment has been given.

F. Presiding Officers at Impeachment: The President of NCSA shall preside over the
Senate when it meets for the purpose of the impeachment of a Senator.

G. The Senate, having the power to remove any of its own members, can do so by a two-
thirds (2/3) majority vote of all Senators present and voting for that purpose. Quorum
shall consist of two-thirds (2/3) of all Senators.

Section 11. Removal of an Elected Representative

Three (3) unexcused absences will be allowed for elected Representatives each long

semester. Missing more than three (3) meetings shall be grounds for impeachment as

outlined for Senators in Section 10. A notice shall ke-be sent in campus mail to an
elected Representative after the second absence.
Section 12. Quorum Calls

When no quorum is present, Senators may order a call of the house and compel the

attendance of absent members. After this call is ordered, no business may be transacted

or dispersed with, nor adjournment moved, until a quorum is present or the chair
determines that no quorum can be reached. Only one-fifth (1/5) of the members of the

Senate need be present to entertain a motion for a call of the house; a simple majority of

those present and voting is required to pass such a call. Such punishments for Senators

absent may be prescribed in that call of the house as determined by those Senators
present and initiating the call.

BY-LAW VII: JUDICIAL PROCEDURES

Section 1. The Judicial System
The Northland College Judicial System, which follows procedures that are described
fully in the Northland College Conduct Code, shall be the official judicial system of
NCSA.

Section 2. Recognition and Amendments to the Judicial Code
Any amendments or changes made in the Code may be proposed by any of the three (3)
major elements of the campus (NCSA, Faculty Senate, and Administration). Any
changes proposed shall be subject to review and approval by all of the above-named
elements before they take effect.

BY-LAW VIII: EXECUTIVE PROCEDURES

Section 1. The President
The President of the-NCSA shall be the Chief Executive Officer responsible for the
transaction of business in accordance with the By-Laws and procedures of NCSA. He or
she shall be the official representative of NCSA and shall represent the entire student
body when occasion should arise.

Section 2. Nomination
In nominating persons to positions within NCSA, the President shall submit the names of
such persons to the Senate one week before consideration of any appointment so that the
Senate may deliberate that appointment.

Section 3. Appointment
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The President, with the advice and consent of the Senate, has the sole authority to appoint
persons to the positions so designated.

BY LAW IX: STANDING COMMITTEES OF NCSA

The following committees and commissions shall be the executive boards with the following

responsibilities as recognized by NCSA

Section 1. Budget
The Budget Committee and Executive Council shall be responsible for preparing the
annual budget of NCSA for presentation to the Senate for its approval. It shall, from time
to time, bring recommendations to the Senate concerning the financial situations of
NCSA. The chair shall be the treasurer of NCSA. The Senate shall approve the final
budget proposal.

Section 2. Allocated Funding Committee
The Allocated Funding Committee shall consist of the Treasurer, who shall chair the
Board and have no vote, and five (5) Senators. It shall be active at the start of each

Section 3. Communications Commission
Comm. Comm. shall be responsible for coordinating campus communications (WRNC,
Drifts, Wedge, and Mosaic). Two Senators shall be appointed to serve on the
Communications Commission Board and will be responsible for reporting any pertinent
information to the Senate.

Section 4. Election Committee
The Election Committee shall be responsible for conducting all elections, referenda, and
polls in accordance with procedures outlined in By-Law-R/ V. The Election Committee
shall be selected in accordance with Article V. Section 4 of the NCSA Constitution and
shall be chaired by the Secretary.

Section 5. Student Union Board
The Student Union Board shall provide a forum for the discussion of all food service
related issues on campus. This Board shall be chaired by the President or Vice President
of NCSA.

Section 6. Campus Entertainment Committee (CEC)
The CEC, shall be chaired by the Vice President of NCSA and its members shall consist
of staff hired by the President and Vice President. It shall be responsible for arranging
and scheduling the entertainment programs sponsored by NCSA and announcing the
events at the regular Senate meetings.

Section 78. Renewable Energy Fund Committee
The Renewable Energy Fund Committee is charged with designing and implementing the
Renewable Energy Fund project for the year in conjunction with Environmental Council
as specified in the NCSA REF policy.
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BY-LAW X: SELECT COMMITTEES

The Senate or the President as necessary may establish select, or ad hoc, committees from time
to time. These committees shall exist for a stated purpose and shall be dissolved when that
special purpose is concluded.

BY-LAW XIl: RULES OF ORDER
Section 1. Established Procedure
At the second meeting of the newly elected senators the senate shall approve by majority
vote the rules of order for the academic year. In absence of specific rules or procedures,
all deliberate bodies of NCSA shall be governed by Robert’s Rules of Order, Revised.
Section 2. Order of Routine
The order of routine business for weekly senate meetings shall be determined by
Executive Council and approved by the senate.

BY-LAW XII: FEE

The Student Association Fee shall be recommended per student per semester by the Senate. The
fee, collected for NCSA by the Administration of the College, shall be collected at the regular
registration periods of the College.

BY-LAW XIII: FINANCIAL CONTROLS
Section 1. Officer in Charge of Finances
Each subsidiary of NCSA that handles student funds will be required to have one officer
in charge of the finances of that subsidiary. It will be this person’s responsibility to file a
check request for funds as well as proof of usage of funds for that subsidiary with the
Treasurer of NCSA and keep the financial record of that body.
| Section-3.2. Policy on Investment and Endowment
A. The goal of the investment policy is to maximize the long-term growth of endowment
funds.
B. AIlI NCSA investments will be made in a number of mutual funds, not in individual
stocks. The mutual funds selected will meet the following criteria:
1. The fund will have been in existence for ten (10) years (small capitalization funds
in existence for five (5) years)

The fund will have a continuity of management for at least five (5) years

The fund will hold at least $1 billion under management

The fund will have an objective of growth

The fund’s performance will be in the top twenty (20) percent of similar funds

over at least the pervious five (5) years.

C. When selecting investments for any of NCSA’s endowment, the investment shall be
in mutual funds with social and environmental screen. These companies and
organizations should have policies and actions, which work to promote human health
and dignity, environmental integrity and moral responsibility.

D. The Budget Committee will oversee the Investment Policy (any amendments or
changes) and the implementation of the Investment Policy (the actual investing of
funds).

agbrwm
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1. Amendments to the Investment Policy must first come to the Budget and Finance
Committee. If approved, by majority vote, the amendment must then be approved
by two-thirds (2/3) of the Student Senate.

2. The Budget and Finance Committee will be responsible for determining how
much of the fund balance will be invested. The decision must then be approved
by a majority of the Student Senate. The Student Senate must also approve, by
majority vote, the particular funds used.

E. The investment and its returns will be allowed to grow for five (5) years from date of
approval of the Investment Policy, before any of the investment and/or its returns can
be used for any purpose other than the growth of the investment. At the end of the
five (5) year period, the committee will decide how the investment and/or its returns
are handled.

1. Any decision to use the principal for any purpose other than the continued growth
of the investment must be approved by 2/3 of the Student Senate.

2. Any decision to use any of the return of the investment (profit) must be approved
by the majority of the Student Senate and the percentage of drawdown will not
exceed the percentage of growth of the endowment.

3. Any request for disbursement of investment funds must be made in writing to the
investment manager and must be signed by the NCSA President and Treasurer.

4. The investment manager will be notified that funds can only be transferred to the
NCSA'’s bank account on record with the investment manager. Any request to
change the investment account information on record with the investment
manager must be made in writing and signed by the NCSA President and
Treasurer.

F. The Budget Committee will review the performance of all funds at each regular
committee meeting. Market timing among mutual funds is not a realistic goal; so
mutual funds normally will be changed only if:

1. The fund’s objective changes so that it is no longer consistent with NCSA’s goals
the fund manager clearly deviates from the fund’s objectives;

2. The fund fails to perform in the top 40 percent of similar funds for one (1) year;

3. There are personnel changes within the fund management resulting in the fund
being managed by people who do not have a successful history of managing
similar investments.

G. While the committee intends to follow these guidelines, unforeseen circumstances
could cause the committee to exercise its discretion over these investments in a
different manner. The rationale for such a decision will be recorded in the
committee’s regular meeting minutes and reported to the NCSA President and
Student Senate immediately.

BY-LAW XIV: ORGANIZATIONAL GUIDELINES
Section 1. Recognition of Student Clubs
A. NCSA defines all student clubs as any group of students organizing under a common
purpose thatand do not satisfy the definition of an Organization as described in
Section 1, Paragraph C, Subsection 1.2
B. NCSA recognition of a student club does not necessarily entail affirmation of the
ideals of that club. It does however, entitle an organization to specific privileges
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listed in Section 2. All necessary forms and information will be available in the

NCSA office.

1. Provisional recognition is granted to student groups by NCSA for the purpose of
establishing_a formal organization of the group. NCSA may grant such
provisional recognition upon the following conditions:

a. The group must submit to NCSA a “Letter of Intent to Organize” containing
the following information:

(1) purpose and objective of the group

(ii) statement of need explaining how the group will benefit the college
community

(iii)name(s) of the organizing student(s)

(iv)name(s) of the faculty or staff advisor(s)

(v) a preliminary draft of the constitution

2. To obtain official recognition, provisionally recognized student organizations
must seek official recognition roughly one (1) year after receiving provisional
recognition by:

a. Appear before the senate to present the club’s purpose and eurreny-current
eonstititution-constitution.
b. If the Senate rejects the official recognition, the organization shall maintain
pre-recognized status for the period of one (1) additional semester.
c. Atthe end of the provisional period, the Senate shall vote again to grant the
club official recognition.
C. Guidelines for Recognition

1. A student organization is defined as a group with the majority {51%})-of the
membership consisting of Northland College students. The chief officer must be
a full-time student. If membership is open to persons outside of the college
campus community, a majority of the officers must be Northland students.

2. Student organizations shall nominate and select members without regard to
questions of sex, race, color, religion, disability, sexual orientation, national
origin, or age.

2.3..-ahd-Tthat freedom shall in no way be restricted or modified by national or local
constitution, by-laws, rituals, or any other controlling rules. Further, that freedom
shall in no way be restricted or modifies by national officers, alumni, advisors, or
others from off campus through exclusive privileges or recommendations,
approval privileges, and veto power. Greek organizations are exempt due to the
wording of legislation in Title IX.

3.4.Recognition will not be granted to any organization, whether national or local in
origin, whose stated purpose, intent, or likely consequence of activities is
disruptive to College policies.

D. Continuing Recognition:
1. Continuing recognition will be granted by carrying out the following:
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a.  Submit to NCSA any changes in officers, advisor(s), meeting time and
locations, or constitution.

b.  Keep on file in the NCSA office, a current copy of constitution or by-laws
and national constitution if appropriate.

c.  One member of each organization (preferable chief officer), must attend the
Organizational meeting chaired by the NCSA Secretary.

d.  NCSA maintains the right to request from organizations a summary of
programs and activities.

2. Continuing recognition will not be granted if the following apply:

a.  any organization fails to comply with:
(i) its constitution
(i) its stated purpose
(iii)College policy
(iv)NCSA By-Laws

b.  Arecognized organization will lose its status if it becomes inactive for a
period of one year. Inactive” is defined as an organization which has no
meetings, programs, activities, or fails to follow By-Law XIII, Section 1
(C). Organizations which have become inactive must follow procedures
outlined in By-Law XIII. Section 1(A) to regain official recognition status.

Section 2. Privileges of Recognition
NCSA recognition provides student groups the privileges listed below (These privileges
are subject to prior conditional approvals).
A.
B.
C.

GmMmmo

The use of the College name in the organization’s name.

The reservation of College facilities and designated bulletin boards.

Lists of interested students resulting from interest surveys available to groups seeking
members. Specific lists are available from the Organization Committee.

. The requesting of money from NCSA (see Section 4).

The use of campus space for fundraising activities.
The use of NCSA’s raffle license for fund raising (see Section 3, Subsection E).
Sponsorship of events on the activities calendar.

Section 3. Fund Raising
College facilities are available to recognized student organizations for fund raising
purposes under the following guidelines:
A.

Student organizations wishing to promote fund raising projects within the residence
halls must secure approval from the Director of Residential Life.

Funds derived from projects of student organizations must benefit the organization or
its programs and not revert to individuals for personal use.

Organizations desiring to sell food items on-site must secure approval from the
appropriate department.
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Section 4.
A.

Financial Policies
Purpose and Availability of Special Request and Allocated NCSA Funds

1.

NCSA has money available for all officially recognized organizations for items
which positively affect the entire campus. The organization is obligated to make
an effort to raise money to contribute to its ideas.

NCSA has allotted a minimum of seventy five percent (75%) of Special Request
Funds specifically for officially recognized and pre-recognized student
organizations.

NCSA has allotted an Allocated Organization Funding line in its Annual Budget.
The method of distributing such funds is explained in the Allocated Organization
Funding Policy, on record in the NCSA Office, and is the responsibility of the
NCSA Finance Board.

Guidelines for Special and Allocated Funding Requests

1.
2.

3.
4.
5. Special Funding requests must be submitted at least one (1)week prior to the

6.

NCSA shall not fund any academic class.

NCSA shall not fund any compensation or reimbursement for any organization or
individual for activities prior to the approval of the funding request.

Individuals are strongly discouraged from making funding requests of NCSA.
NCSA shall not fund the salary of any individual through an organization.

NCSA meeting at which they are to be presented. A Senator must review the
funding request before being submitted and a report made by that Senator to the
full Senate. There shall be no discussion of said funding request unless the
reporting Senator makes a motion on that request.

NCSA needs receipts on file in the NCSA office for every expenditure of NCSA
funds.

Criteria for Funding

1.

2.

3.

4.

NCSA underwrites only events and materials that will benefit the campus
community.

NCSA will not be the sole source of funding for any group or event. The use of
NCSA name does not imply the funding will be granted.

The Special Funding Request Form is mandatory and must be filled out before
either a Senator or the full Senate can consider a funding request.

Organizations must hold at least one (1) profitable fundraiser before submitting a
special funding request.

Special Request Funding Procedure

1.
2.

Approval of the request requires a majority vote of a quorum Senate.
Senate will make available a written reason for approval or denial of the funding
request if asked to do so.
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E.

F.

3. The sponsoring organization assumes responsibility for payment of all bills
incurred in the name of the event whether the funding request is approved or
denied.

Allocation Procedure

1. Monies allocated by NCSA are granted on the basis of a majority vote of NCSA
senators and/or in compliance with current NCSA By-Laws. NCSA will only
fund expenses only up to the maximum amount agreed upon.

2. Any expenditure over the agreed amount are the sole responsibility of the
sponsoring group(s).

3. Upon approval of the request, NCSA will need to know the following:

a. to whom the check should be made out to
b. where the check should be sent
c. by when the check should be sent

4. Should an organization become inactive, NCSA retains the right to any NCSA
funds which have not been spent.

Payment of Bills and Written Reports for NCSA-Funded Activities

1. The sponsoring group will receive monies from NCSA in the form of an NCSA
check, and at that time the group will receive a financial report. At least three (3)
working days must be allowed for processing a check request. NCSA retains the
right to make out the check at any time during those three days without questions
from the group.

2. Upon completion of the event, the sponsoring group will submit to the NCSA
office a written financial report available on the event within two (2) weeks
following the event, and all receipts accounting for the expenditures of NCSA
monies. If this report and the receipts are not turned in within the specified two
(2) weeks, grounds for removal of recognition status exist. If no specific event
occurs, a regular financial report must be filed at Midterm, the week prior to
Finals, and once in the Spring term

Section 5. Community Service Guidelines
A service project is required of all recognized student organizations each long semester in
order to continue to be recognized by NCSA. This requirement begins the semester
following official pre-recognition by NCSA.

A.

Over one-half (1/2) or six (6) of the organizations active members, whichever is
more, must participate in the project the organization has chosen. Not all the required
members need to be participating at the same time.

Each group member participating must devote at least one (1) hour to the project, so
the number of collective hours must at least equal the number of participating
members.

Each recognized and pre-recognized club is required to complete one (1) community
service project during the fall semester and one (1) community service project during
the winter semester. The community service project form must be turned in and
approved by NVP (Northland Volunteer Program) and the NCSA secretary before the
project takes place.

Winter allocated funding will not be released if the club has not completed a pre-
approved community service project during the Fall semester. Winter funding will be
released upon completion of the Fall project.
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E. Failure to comply with Section 5 results in reconsideration of the organization’s
recognition.
Section 6. Advisors

A. An advisor is normally a member of the Northland College faculty or staff. Where
specialized needs exist, the Student Senate may approve a person not employed by the
College as an organization advisor. Such persons, however, cannot represent Northland
College.

B. Every student organization must have an advisor in order to be officially recognized, but
beyond that, advisors are important to organizations in several other ways. Specifically,
their responsibilities include:

1.

2.
3.
4

o

6.

7.
8.
9.

attending at least one (1) meeting of the organization each semester;

meeting regularly with the chief officer of the organization;

knowing the general financial status of the organization;

being familiar with events and activities sponsored by the group, and seeing that
they adhere to College guidelines and policies;

serving as a resource person/trainer to the group;

advising, but at the same time allowing freedom for organizations to plan and
coordinate their own activities and programs;

providing continuity in tradition and history of the group;

helping members to develop self-responsibility and self-discipline;

representing Northland College when dealing with, on or on behalf of, the
organization (this cannot apply to an advisor who is not employed by the College)

C. The following is a list of responsibilities of the organization members in regard to their
advisor:

1.
2.
3.

notify the advisor well in advance of all organization meetings and activities
meet with the advisor on a regular basis during the year

allow the advisor an opportunity to express opinions which effect the welfare of
the organization and the College

D. Failure to comply with Section 6 results in reconsideration of the organization’s
recognition status with NCSA.

By-LAW XV: Conflict of Interest

Section 1. Participation
All Senators, Representatives, Officers, and Staff must complete a conflict of interest
statement at the beginning of their terms and shall turn it in no later than the second (2"%
meeting of their terms. All members will be charged with the responsibility of amending
their statements throughout their terms as is necessary.

Section 2. Conflict of Interest Policy
All members of NCSA shall follow the Conflict of Interest Policy, as ratified by the
senate. The Conflict of Interest Policy can be amended by a two thirds (2/3) majority
vote of the senate.

Section 3. Conflict of Interest Form
The President and Vice President shall be charged with creating the Conflict of Interest
form prior to the first senate meeting of the fall semester. The form must include, but is
not limited to:
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A. List of all clubs, organizations, or affiliations on and off-campus in which the
individual participates.
B. List of any organizations from which the individual receives monetary
compensation or gifts.
C. Signed statement that the individual will not accept any gifts or payment in
exchange for a guarantee of service from NCSA.
D. Signed statement that staff will not provide themselves compensation for services
performed at events that he/she is supervising, controlling, holding, or sponsoring.
E. Signature and date of last amendment.
Section 3. Review of Conflicts
All conflict of interest statements will be held in confidence by Executive Council and
will only be reviewed at times outlined in the by-laws or when deemed necessary by
Executive Council or the Senate.

BY-LAW XVI: AMENDMENTS TO THE BY-LAWS

New By-Laws for NCSA may be accepted by a two-thirds (2/3) majority of the Senateers.
Amendments to existing By-Laws may be accepted by a two-thirds (2/3) majority of the
Senateers. Any proposed By-Laws or amendments cannot be considered without one (1) week
of prior notice on the floor of the Senate.

BY-LAW XVII: REPEAL OF THE BY-LAWS

Repeal of the By-Laws of NCSA may be accomplished by a two-thirds (2/3) majority vote of the
Senateers. The proposed repeal of a By-Law cannot be considered without one (1) week of prior
notice on the floor of the Senate.
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CONFLICT OF INTEREST PoOLICY

Section 1. Purpose:
Northland College Student Association (NCSA) is a nonprofit, tax-exempt organization.
Maintenance of its tax-exempt status is important for its continued financial well-being.

Consequently, there exists between NCSA and its officers, Senators, Representatives,
employees, and the student body of Northland College, a fiduciary duty, which carries with it a
broad and unbending duty of loyalty and fidelity. The officers, Senators, Representatives, and
employees have the responsibility of administering the affairs of NCSA honestly and prudently,
and of exercising their best care, skill, and judgment for the sole benefit of NCSA. Those
persons shall exercise the utmost good faith in all transactions involved in their duties, and they
shall not use their positions with NCSA or Northland College or knowledge gained there for
their personal benefit. The interests of the organization must be the first priority in all decisions
and actions.

Section 2. Persons Concerned:

The statement of policy is directed not only to officers, Senators, and Representatives, but also to
all employees who can influence the actions of NCSA. For example, this would include all who
make purchasing decisions and anyone who has proprietary information concerning NCSA.

Section 3. Areas In Which Conflict May Arise:

Conflicts of interest may arise for the officers, Senators, Representatives, and employees with
any of the following third parties or in any of the following situations:

Persons and firms supplying goods and services to NCSA.

Persons and firms from whom NCSA leases property; and equipment.

Donors and others supporting NCSA.

Agencies, organizations, and associations, which affect the operations of NCSA.
Family members, friends, and other employees.

Working on an election or referendum where the individual has direct interests in the
outcome of the election or referendum.

ocoukrwnE

Section 4. Nature Of Conflicting Interest:
A conflicting interest may be defined as an interest, direct or indirect, with any persons or firms
mentioned in Section 3. Such an interest might arise through:
1. Owning stock or holding debt or other proprietary interests in any third party dealing with
NCSA.
2. Holding office, serving on the board, participating in management, or being otherwise
employed (or formerly employed) with any third party dealing with NCSA.
3. Receiving remuneration for services with respect to individual transactions involving
NCSA.
4. Using NCSA or Northland College’s time, personnel, equipment, supplies, or good will
for other than NCSA or Northland College-approved activities, programs, and purposes.
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5. Receiving personal gifts or loans from third parties dealing or competing with NCSA.
Receipt of any gift is disapproved except gifts of a value less than $50, which could not
be refused without discourtesy. No personal gift of money should ever be accepted.

Section 5. Interpretation Of This Statement Of Policy:

The areas of conflicting interest listed in Section 3, and relations in those areas which may give
rise to conflict, as listed in Section 4, are not exhaustive. Conflicts might arise in other areas or
through other relations. It is assumed that the officers, Senators, Representatives, and employees
will recognize such areas and relation by analogy.

The fact that one of the interests described in Section 4 exists does not necessarily mean that a
conflict exists, or that the conflict, if it exists, is material enough to be of practical importance, or
if material, that upon full disclosure of all relevant facts and circumstances it is necessarily
adverse to the interest of NCSA.

However, it is the policy of NCSA that the existence of any of the interests described in Section
4 shall be disclosed before any transaction is consummated. It shall be the continuing
responsibility of the officers, Senators, Representatives, and employees to scrutinize their
transactions and outside business interests and relationships for potential conflicts and to
immediately make such disclosures.

Section 6. Disclosure Policy And Procedure:
Transactions with parties with whom a conflicting interest exists may be undertaken only if all of
the following are observed:
1. The conflicting interest is fully disclosed;
2. The person with the conflict of interest is excluded from the discussion and approval of
such transaction;
3. A competitive bid or comparable valuation exists; and
4. The Executive Council has determined that the transaction is in the best interest of the
organization.

Disclosure in the organization should be made to the President or Vice President of NCSA, who
shall bring the matter to the attention of the Executive Council. Disclosure involving officers
should be made to the President, (or if she or he is the one with the conflict, then to Vice
President) who shall bring these matters to the Executive Council.

The Executive Council shall determine, in consultation with the Student Senate if the Executive
Council determines it necessary, whether a conflict exists and in the case of an existing conflict,
whether the contemplated transaction may be authorized as just, fair, and reasonable to NCSA.
The decision of the Executive Council on these matters will rest in their sole discretion, and their
concern must be the welfare of NCSA and the advancement of its purpose.

The Senate shall have the right to review an individual’s submitted Conflict of Interest Statement
with a majority vote of the Senate, if it has reason to suspect that the Executive Council has
failed in its duty to properly regulate conflicts of interest.
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NORTHLAND COLLEGE STUDENT ASSOCIATION

SENATOR RESPONSIBILITIES

The position of NCSA Senator has many responsibilities. The position also requires certain
qualities including leadership, listening ability, patience, and a desire to make a difference.
Several of the responsibilities of a NCSA Senator are listed below. Please note that this list is
not exhaustive and should not be taken as all-inclusive. As a Senator, you are the life-blood of
our student organization and the students that you represent depend on you. Our Senators must
always be ready to listen and support the student initiatives at Northland College.

24 Attend all weekly meeting of NCSA (three unexcused absences will be grounds for
impeachment)

24 Post NCSA meeting agendas and minutes on bulletin boards in the residence halls
or other appropriate areas weekly

B4 Prepare for each meeting by reading the agenda and the previous meeting’s minutes

2 Be willing to chat with, ask questions of, and accurately inform your constituents
about the discussions and event within the student senate and at Northland College.
Senators must become acquainted with what their constituents want and feel. They
are responsible for information their constituents of weekly issues that are discussed
during regular NCSA meetings. Senators are also responsible for informing NCSA
of the constituent’ reactions and feeling regard campus issues. A Senator should be
willing to call monthly meetings of her/his residential hall or constituency in order
to discuss and inform her/his constituents about issues of concern.

2 Be willing to serve on a minimum of one NCSA or Northland College committee
during the school year

2 Be willing to attend other non-NCSA meetings as announced by the President or
other NCSA members

4 Senators are required to attend the weekend retreat held at the beginning of the
academic year

4 Senators must be willing to aid in events planned and organized by the Campus
Entertainment Committee and/or student senate when needed

L4 Senators are expected to participate in the semester service project coordinated by
the Public Relations Coordinator of NCSA
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NORTHLAND COLLEGE STUDENT ASSOCIATION

S

SENATOR RIGHTS

The Student Senate is the governing body of the Northland College Student
Association. All senators have the right to ask questions on anything regarding the
workings of NCSA or of an NCSA meeting. Those attending NCSA meetings, or
employed or representing NCSA, have an obligation to inform all present as to
what’s going on, especially to clarify any discussions or decisions.

Although not highly recommended, NCSA senators have a right to vote on any
Senate issue regardless of their presence at an NCSA meeting. Senators have the
right to vote by proxy provided that the request is provided in writing to the NCSA
secretary, signed and dated, at least one hour prior to the meeting in which the issue
will be addressed. If a new motion is made within Senate, or a motion that is not
specifically stated in that written proxy, then the proxy must abstain for that senator
rather than vote.

Senators are elected in the fall semester for a one-year term. If a Senator changes
her or his residency during the fall or winter semester, she or he has the right to
remain a senator if she or he chooses. In this case, she or he will become a “Senator
at Large” and will represent the student body as a whole. If this occurs between
NCSA elections, or if a senator resigns or is impeached, the President will
temporarily appoint a Senator to fill the vacant constituency. The appointee will
serve until an official NCSA election can be held feasibly.

29
NCSA HANDBOOK



APPENDIX A

PARLIAMENTARY PROCEDURE

A BRIEF INTRODUCTION TO PARLIAMENTARY
PROCEDURE FOR NCSA

1. Meeting begins by President calling the Senate to order
A. Approval of the Minutes: “I move to approve the minutes.”
>> A second is then needed and a majority vote
2. Discussion of an Issue
A. To Begin discussing an issue: “I move that we discuss...”
>> A second is then needed and a majority vote
B. To say the topic is important but should be discussed outside of the large
body before it is discussed further: “I move to refer the matter to
committee.”
>> A second is then needed and a majority vote
C. To postpone issue for further discussion with constituency: “I move to
postpone the discussion until...”
>> A second is needed and a majority vote
3. Discussion of a Proposal
A. To begin discussion of a proposal: “I move to take from the table...” or, “I
move to approve the proposal...”
>> A second is needed and a majority vote
B. To ask for an amendment to a proposal on the floor: “I move to amend
the motion by...”
>> A second is then needed and a majority vote
C. To postpone a vote of a motion currently on the floor: “I move to table the
motion.”
>> A second is then needed and a majority vote
D. To ask for a vote on a motion: “I move to previous question”
>> A second is needed and then a 2/3 vote to approve the motion
E. To say the vote by hands was too close and you want to see a count: “I
call for a division” or, “Division”
4. End of Meeting
A. To end a meeting: “I move to adjourn.”
>> A second is then needed and a majority vote
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Parliamentary Motions Guide
Based on Robert's Rules of Order Newly Revised (10™ Edition)

YOU SAY:

INTERRUPT? DEBATE? | AMEND? | VOTE?

The motions below are listed i order of precedence. Any motion can be mtroduced if 1t 15 higher on the chart than the pending motion.

YOU WANT TO:

§21 Close meeting I move to adjourn No Yes No No Majority
§20 Take break I move to recess for No Yes No Yes Majority
§19 Register I 11se to a question of
complamt privilege Yes No No No None
§18 Make follow I call for the orders
agenda of the day Yes No No No None
§17  Lay aside I move to lay the
temporarily question on the table No Yes No No Majority
I move the previous
§16  Close debate question No Yes No No 213
§15 Limit or extend | I move that debate be
debate limited to ... No Yes No Yes 2/3
§14 Postpone to a I move to postpone
certain time the motion to ... No Yes Yes Yes Majority
§13 Referto I move to refer the
committee motion to ... No Yes Yes Yes Majority
§12  Modify wording | I move to amend the
of motion motion by ... No Yes Tes Yes Majority
I move that the
§11 Kill main motion | motion be postponed No Yes Yes No Majority
indefinitely
§10  Bring business
before assembly | I move that [or "to"] No Yes Yes Yes Majority
(a main motion)

Parliamentary Motions Guide
Based on Robert's Rules of Order Newly Revised (10" Edition)

Incidental Mations - no order of precedence. Arise incidentally and decided immediately.

| INTERRUPT] 22§ DEBATE?] AMEND? J| VOTE? |

YOU WANT TO:

YOU SAY:

§23  Enforce rules Point of order Yes No No No None
§24  Submit mafter to I appeal from the
assembly deciston of the chair Yes Yes Varies No Majority
I move to suspend
§25  Suspend rules the rules which ... No Yes No No 2/3
I abject to the
§26  Avoid main motion | consideration of the Yes No No No 2/3
altogether question
I move to divide the
§27  Divide motion question No Yes No Yes Majority
§29 Demand rising vote | I call for a division Yes No No No None
§33  Parliamentary law Parliamentary
question inquiry Yes No No No None
§33  Request for
mformation Point of information Yes No No No None

Motions That Bring a Question Again Before the Assembly - no order of precedence. Introduce only when nothing else pending.

§34  Take matter from I move to take from
table the table .. No Yes No No Majority
§35  Cancel previous 2/3
action I move to rescind ... No Yes Yes Yes maj. w/ notice
I move to reconsider
§37 Reconsider motion the vote __. No Yes Varies No Majority
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